Job Builder — Powered by JDXpert Introduction

Compensation and Classification UNIVERSITY OF CALIFORNIA




Why the Switch?

Home  Search)obStandards My Position Descriptions  Administrators v Help »
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The University of California Job Builder is an application for using Job Standards to create individual pesition descriptions. A Job Standard is a pre-defined template
which describes the Scope, Key Responsibilities and Knowledge and Skills requirements of a specific job level within a job family. All Job Standards are categorized
by Job Family, Job Function, Job Category and Job Code.

Getting Started

To search and view Job Standards or to create a new Position Description, click the Search Job Standard link above.

Useful Links

» Compensation and Classification Email compensation questions to UC Merced Compensation staff

* Merced Staff Compensation Local Information for UC Merced Compensation and Classification issues
o TCS Title Code System

* Specs for Represented Positions UC Represented Job Specifications

Contact

If you have feedback or any questions, please email Compensation, Human Resources.

**Current Job Builder will be sunsetting August 31st, 2022**
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No longer supported by UCOP

JDXpert will be implemented systemwide
Create more consistency and standardization
systemwide.

More robust system

Wil be able to view career tracks job
standards, create non-represented and

represented positions descriptions
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Presenter Notes
Presentation Notes
On June 6th the Compensation unit sent out and email to all staff announcing the upcoming replacement of Job Builder, which is our current online tool for viewing job standards and creating position descriptions for non-represented staff with Job Builder – Powered by JDXpert. Which is a customized product of JDXpert and PayScale.
So why the switch?
Current Job Builder is support by UCOP along with several other campuses and they will no longer be supporting this platform.
The new system will be implemented systemwide with the exception of Davis and Riverside, who plan to switch when their existing job description management tool contract expires. 
Create more consistency and standardization to many aspects of job descriptions systemwide. 
This is a much more robust system and has many more features than job builder that we plan on utilizing and implementing in a phased approach.
Some of the capabilities include:
Workflow capability. We hope to replace eDoc submissions for classifications and reclassifications as eDoc is very out-of-date and this will help streamline the process.
Electronic employee acknowledgement
Can now create represented job descriptions in addition to non-represented job descriptions. 


https://ucjobbuilder.ucop.edu/JobStandard
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Coming June 2022!

**Current Job Builder will be sunsetting August, 31th, 2022**

The Compensation and Classification Unit of Human Resources is excited to announce the upcoming launch and
replacement of our current online tool used for viewing job standards and creating position descriptions, Job Builder
with Job Builder - powered by JDXpert. This will be a customized product of JDXpert and Payscale.

UCM Job Builder - powered by |DXpert, will serve as a repository for staff (non-student) job descriptions with the
intention of also using the system as a workflow engine for staff compensation and classification actions during a
second phase of rollout, timeline to be determined. We are implementing this change as part of a larger rollout
systemwide with the goal of improving the job description creation experience, and to standardize many aspects of
the job description format and process systemwide.

How to prepare:

» Be prepared to spend some time
learning the new system. Trainings,
user guides and office hours will be
available to assist our users with the

learning process.

» Managers and department job

description preparers ensure your
employees’ job descriptions that are
created in the current Job Builder are

in PDF for your personal records.

If you have any questions regarding UCM Job Builder (powered by |DXpert) please email jobbuilder@ucmerced.edu.
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Presenter Notes
Presentation Notes
Within the communication sent out to all staff of June 6th was a link to a new webpage on the Compensation website. We will continually update this website as new information, updates and resources become available. We also have an email address jobbuilder@ucmerced.edu that you can email directly if you have a specific question regarding the system. A training as well as transition schedule will be sent out within the next few weeks and posted on the website. 

So how can you prepare? 
Be prepared to spend some time learning the new system. Trainings, user guides and office hours will be available to assist our users with the learning process. 
Managers and department job descriptions preparers (so if you regularly use the current Job Builder to assist a position delegate or Vice Chancellor with creating job descriptions and submitting eDoc request) you should ensure that job descriptions that you have created are saved in PDF format for your personal records.

 
The Compensation team identified the job descriptions (JD) of record for each active non-represented employee that had a job description in Job Builder in late May. These job descriptions will be uploaded into the new system and each position delegate has a list of the job descriptions of record that will be uploaded from their division. We did our best to capture as many job descriptions as we could in the new system but we also want to start with a clean system that has only job descriptions that have been classified and approved by compensation as the JD of record.
 
We will not be transitioning job descriptions 
For vacant positions
if you have edited the JD of record for a current employee and saved a new version that was not classified by compensation, or
if you have started brand new job description that has not be classified by compensation
 
I encourage you or anyone that has created and would like to save content of job descriptions in your organization to log in to Job Builder to pull the job descriptions you want to keep. We would be happy to walk you through how to create new job descriptions in the new system once we have made JDXpert live after the training dates. 

https://hr.ucmerced.edu/hr-units/compensation/job-builder-powered-jdxpert

A Look into
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» Cloud based system poweted by JDXpert & Payscale.
» Log-in by clicking on Single Sign-On (CalNet Authentication is

required).

Welcome to Job Builder

f : Click Here for

n Single Sign-On (SSO)

This legin page s for eurrent UC employees only.

Admin Sign In
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Quick Links

Employee Hover over each quick link

Manager to view description. Single Logout
Vice Chancellor/Position Delegate click to open.
Department Preparer

HR ‘
Local Admin

Compensation
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Presenter Notes
Presentation Notes
Here is what the new system looks like

One of the differences in the new system will be defined user roles. Having defined user roles will allow us to better manage the content, therefore the quality of the system. The user roles in the new Job Builder – powered by JDXpert are:

Employee – any staff employee that does not have a direct report in UC PATH or any other manually assigned user role.
Manager – any staff employee that has a direct report in UC PATH
Vice Chancellor/Position Delegate
Department Preparer – individuals across campus that are frequent users of Job Builder and assist position delegates, managers, etc. in creating job descriptions for submitting request to class/comp.
HR 
Local Admin
Compensation

Each user role has access to specific functions in the system. All employees can view their job description and the job standards, all other users will also be able to create job descriptions or revise existing job descriptions and their will be additional functionality by user role that will allow them to be able to use the system efficiently and effectively. Department preparers are designated by the position delegate and approved by compensation. 
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