Glossary:
UCM entity in charge of vendor set-up
UCM HR unit responsible for Independent Contractor verification process
UCM Department/Faculty member requesting to pay for work to be performed
Consultant/Contractor aka Subject Matter Expert performing work that is not considered
normal UCM Business or is in an exempt work category as defined by the IRS
UCM Purchasing Contacts who issue Purchase Orders

CBS 2 (209) 228-3600
Compensation (209) 947-2218
Procurement (209) 756-9404

Independent

CBS2@ucmerced.edu

comp@ucmerced.edu
procurement@ucmerced.edu

Submit Invoices Direct: Invoices@ucmerced.edu

Contractor/Consultant

How to pay a subject matter expert or consultant
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PROCUREMENT will
create Purchase Order
Number & send
documentation to:
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CBS2/DEPT BUYER:
Creates new requisition in
Bobcat Buy
&

Sends to Procurement for
Processing & Distribution
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